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VTrckS: Overview
S e

0 What is VTrcks?

O VTrckS stands for Vaccine Tracking System and is the
new vaccine ordering system from the Centers for
Disease Control and Prevention (CDC)

m SAMS access is required through Identity Proofing
0 How will VTrckS help me?

O VTrckS will enable you to place and track a vaccine
order online

O VTrckS will enable you to submit doses administered,
inventory on hand and temperature log information
online



Learning Objectives
S

0 At the end of this webinar, you will be able to:
o0 Navigate through the provider ordering site

O Create supporting documents
® Inventory on Hand
® Doses Administered

®m Temperature Log
o Create a vaccine order

o Create a return

m Expired, wasted and transfers
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VTrckS: Login Access - SAMS

0 Open internet browser and type .

P —
UK} | ] https://sams. cdc.gov
File Edit View Favorites Tools Help

5.7 Favorites ek, b Links
0 Enter SAMS Username (e-mail address provided at SAMS Registration) and SAMS

Password and then click on the Login button.

Secure Access Management Services (SAMS)

Warning: This is a U.S. Federal Government system and shall be used only by authorized persons for authorized purposes, Users do not have a right to privacy in their
use of this government system. System access, activity, and information stored or transmitted may be monitored for adherence to acceptable use policy. Users of this
system hereby consent to such monitoring. Improper or illegal use detected may result in further investigation for possible disciplinary action, civil penalties, or referral
to law enforcement for criminal prosecution. This system contains non-public information that must be protected from unauthorized aceess, disclosure, sharing, and
transmission, violation of which can result in disciplinary action, fines, and/or criminal prosecution.

Login Options

Choose one of the three login options.

SAMS Credentials SAMS Grid Card Credentials HHS PIV Card

e
o = =]

SA Click login below to login @ Insert your PIV card in your smart
Usemame: with SAMS Grid Card. card reader before you try to login

SAMS
Password

Forgot SAMS Password?

For users who login with only a For users who have been For users who are CDC staff and
SAMS issued UserD and Password. issued a SAMS Grid Card, have been issued a PIV card.

Unsure which login method applies to you?

SAMS Help: For more information and/or assistance, please contact the SAMS Help Desk between the hours of 8:00 AM and 6:00 PM EST Monday through
Friday (excluding U.S. Federal holidays) at the following Toll Free: 877-681-2901, Email: samshelp@cdc.gov.



https://sams.cdc.gov/

VTrckS: Login Access — Home Page
]

0 The provider home page allows the user to select a number of different functions as well as

displaying useful information

Provider name,

PIN and address

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREI
SR L LS D L AP LS Provider PIN - VTA 61504 BURLINGTON, VT .
My Details
Home Page )
Link CDC VTrckS Vaccine Ordering Site Transaction in Process MyDetails | Log Out e button ('|'0
n
update contact
iversal Search | Order | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Returns 1 Returns A A
Catalog Catalog information)
Quick Links [ Log Out button
bar M .
essages and Recent Order History
Messages from CDC and your Grantee
A Provider can
now see
messages from
CDC or VT
Immunization
b Program
our e Cen ars
V‘I’n:lrISDDrder Description Status Order Date
0500321019 Completed 03/02/2011 order Hisfory -
0500371018 Completed 03/02/2011 X X
0500321017 Completed 03/02/2011 Displays prior
0500221016 Completad 02/02/2011 .
0500821015 Completed 03/02/2011 vaccine orders
0500371014 Completed 03/02/2011
0500321013 Completed 03/02/2011
0500221012 Completad 02/02/2011
0500321011 Completed 03/02/2011
0S00321010 Completed 03/02/2011
0500321009 Completed 03/02/2011
0500209598 Completed 02/03/2011
0500209597 Completad 02/02/2011
0500209596 Completed 02/03/2011 6
0500209535 Completed 02/03/2011




VTrckS: Home Page — Supporting Documents
S

0 The home page includes the following supporting document links:

O Doses Administered

O Inventory on Hand

O Temperature Logs

UNIVERSITY PEDIATRICS IN BURLINGTON

Welcome P1_10VTA_500 P1_10VTA_500

CDC VTrekS Vaceine Ordering Site

1 SOUTH PROSPECT STREET

Provider PIN - VTA 61504 BURLINGTON, VT 05401

Transaction in Process

My Details | Log Qut

Universal Search |

Order
Catalog

| Order Vaccines |

Inventory on Hand | Doses Administered | Temperature Log

Returns

| | Returns

Catalog




VTrckS: My Details
S

0 Your contact information, including shipping hours and instructions are located in My

Details. You can maintain your telephone number, fax number and email address.

. ‘,wﬁwwm‘%~ 4
My Details a5 ;

Change your address data and confirm your entries with 'Save’

If you wish to change any address data or other data you do not see here please a-
mail or call your grantee.

Provider Contact Phone [(B02) 847-4596 ]

Provider Contact Fax [(e02) 847-4812 ]

Provider Contact E-Mail | |

Provider Name UNIVERSITY PEDIATRICS IN BURLINGTON

Provider Address 1 SOUTH PROSPECT STREET EURLINGTON WT 05401
Provider PIN WTA 61504

Provider ID 40067890

Provider Phone (802) B47-4596

Shipping Hours

Day From To From To
MOMNDAY 0g:00 12:00 13:00 17:00
TUESDAY 0g:00 12:00 13:00 17:00
WEDMESDAY 08:00 12:00 13:00 17:00
THURSDAY 0g:00 12:00 13:00 17:00
FRIDAY 0g:00 12:00 13:00 17:00

Shipping Instructicns



VTrckS: Universal Search
S e

0 The Universal Search is located on the quick link bar
0 You have the ability to search for a vaccine request order by the following:
O Order number
O Order description
O Order Status
()

Order Date
UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
= S L W AT Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Iransaction in Process MiDetais | Log Out
- Order . . Returns

Universal Search Catalog | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Catalog | Returns
Search For Vaccine Orders -

VWTrckS Order ID

Description

Status Any -

Order Date Since Yesterday -



VTrckS: Log Out
S

0 To log out of the VTrckS Vaccine Ordering site click on the Log Out link

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
GBI L P L T 27 LY Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC WC‘G‘ Vﬂccine Ordeﬂng Site’ Transaction in Process My Details | Log Cut (
- Order . - Returns
Universal Search | Catalog | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Catalog | Returns

Messages and Recent Order History
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- Creating Supporting Documents
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VTrckS: Supporting Docs — Doses Administered
S

0 Before each vaccine order, you create your doses administered using the following
steps:

0 Step 1: Click on the Doses Administered link to create your doses administered

UNIVERSITY PEDIATRICS IN BURLINGTON 1 S0UTH PROSPECT STREET
Welcome P1_10VTA_500 P1_10VTA_500 Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Transaction in Process My Detals | LogOut
_ Order ; — Returns
Universal Search 1 Catalog | Order Vaccines | Inventory on Hand II Doses Administered || Temperature Log | Catalog | Returns

Messages and Recent Order History

12



VTrckS: Supporting Docs — Doses Administered
S

o  Step 2: The reporting date range is a required field. Enter the From (starting inventory date) and To
(ending inventory date) dates using the MM /DD/YYYY format or click the calendar button to select the
dates.

o  Step 3: Enter the number of doses administered for each NDC

O Note: NDCs with doses that weren’t administered, mark the check box located to the left of the brand
name and click the update button. New vaccines can be added by typing the NDC number in a blank
field. Use the search function if the NDC is unknown.

o  Step 4: Once the required fields are entered, click the update button to refresh doses and NDC values.

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Welcome PI_10VTA_S500 PI_10VTA_S500 ST e [EIC = e R BURLINGTON, VT 05401

@i Bl® CDC VTrckS Vaccine Ordering Site

Iransaction in Process M¢Details | Loa Out

uUniversal Search | c[a,;gle-:g | ©Order Vaccines 1| Inventory on Hand | Doses Administered | Temperature Log | Fé:g';lr:gs l Returns
Doses Admyinistered
1
I B = o iy
W Brand . <1ve. e 2ves. _3L eves. A0 211 a3-  do- 230 43- coivi GnknownsWasted NS
] aAcTHIE  as=si-oS4s-0s 7=
[ BOOSTRIX S5i60-0842-11 so
[ enGERIX B S=i60-0Sz0-11 is
] GARDASIL 00DOE-4D45-41 B
] HavRIx Ssie0-0825-11 s=
[ tnFamnRIX SSie0-0810-11 ==
1 oL 2s2s1-0860-10 1z
[ winmx Ssiso-osiz-11 1z
] M-m-r 11 OODOS-4sE1-00 ==
[[] MENACTRA 45251-0585-05 is
__a [F] PeDIARIX S=i1s0-0211-51 s=
(] PREVNAR  Goons isrion ==
[[] ROTARIX 55160-0805-11 aa
[[] varRIvax OOODOS-4S27-00 =7

13
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VTrckS: Supporting Docs — Doses Administered
S

o Step 5: Click the Save button to save the Doses Administered if you need to make edits later. To finalize,
click Submit.

UNIVERSITY PEDIATRICS IN BURLINGTOM I SOUTH PROSPECT STREET
welcorme PI1_10VTA 500 PI_10VTA_ 500 Provider PIN - VTA 61504 BURI INGTON, VT 05401
CDC VTrckS Vaccine Ordering Site Transaction I Process My Details | Log Out
- Order - T Returns
Universal Search 1 Catalog | Owrder Vaccines 1| Inventory on Hand | Doses Administered 1| Temperature Log 1 Catalog 1 Returns

Doses Administered

Reporting Date Range

o =

From:~
(mm/ddiyyyy) Cmmy/ddS vy
u § Brand NDC <i¥r. 1¥r 2¥rs. 5‘,3:5 6¥rs. 7;::' 1;#:5 1;3:5_ 2:3:5“_3‘5,:5 6:3:5 65+ Yrs. Unknown Wasted u’;‘:d
[[] ACTHIE  49281-0545-05 a1 e
BOOSTRIX S8160-0842-11 CC I I e 111 Ise 1]
EMGERIX B S58160-0820-11 T BE o e
GARDASIL 00006-4045-41 58
[[] HAVRIX  S5S160-0825-11 ey =
INFANRTX S8160-0810-11 CC I I I e 11 == 1]
1POL 49281-0860-10 N 1]
KINRIX 58160-0812-11 1z
[F] mM-RII 000O6 468100 I I a1 == 1]
MENACTRA 49281 0585 05 D | R
PEDIARIX S58160-0811-51 58
SoEVMAR Toppos-iszi-oz D | | D | | | | N | | N e
ROTARIX 58160-0805-11 N e e 1]
VARIVAX  00006-4827-00 =7
& — ———
& 0 ————
& 1 ————
& o 1 —————
& i — ———

14



VTrckS: Supporting Docs — Doses Administered
S

0 Step 6: Doses Administered has been submitted and the Document Status has been created.

0 Step 7: To exit the screen click the Home button to return to the home page.

UNIVERSITY PEDIATRICS TN BURLINGTON I SOUTH PROSPECT STREET
Welcome PI_I10VTA_500 P1_10VTA_ 500 Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Transaction in Process M:Detals | Log Out
_ Order . - Returns
Universal Search 1 Catalog | Order Vaccines | Inventory on Hand 1| Doses Administered | Temperature Log | Catalog 1 Returns

Doses Administered

Documrent Number: 200010409

Document Status: SUBMITTED
VTrckS Contact ID : 20116408
VTrckS Contact Name : PI_10VTA_500 PI1I_10VTA 500

Reporting Date Range

From: 12/20/2011 To: 1/26/2012
Brand NDC <AVe 1¥r 2¥rs. 2 B¥rs. o o A e e e 65+Yrs.Unknown Wasted %

ACTHIB 49281-0545-05 77
BOOSTRIX S58160-0842-11 30
ENGERIX B S8160-0820-11 15
GARDASIL 00006-4045-41 s8
HAVRIX S58160-0825-11 53
INFANRIX S58160-0810-11 22
IFOL 49281-0860-10 13
KINRIX s8160-0812-11 1z
M-M-R IT 00006-4681-00 29
MEMACTRA 49281-0589-05 15
PEDIARIX 58160-0811-46 s8
PREVNAR 13  00005-1971-02 82
ROTARIX 58160-0805-11 a4
VARIVAX 00006-4827-00 37

15
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VTrckS: Supporting Docs — Inventory on Hand
S

0 Before each vaccine order, you create your inventory on hand using the following
steps:

0 Step 1: Click on the Inventory on Hand link

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
R Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrckS Vaccine Ordering Site Iransaction in Process My Detais | LogOut
] Order . - Returns
Universal Search | Catalog | Order Vaccines || Inventory on Hand] | Doses Administered | Temperature Log | Catalog I Returns

Messages and Recent Order History

16



VTrckS: Supporting Docs — Inventory on Hand
S

0 Step 2: Print the Inventory on Hand list

O Note: Inventory on Hand will be auto populated with the previous inventory on hand list submission plus
any vaccines that have been shipped to you since you last completed an inventory on hand. You will
have to update the doses column based on your current physical inventory.

0 Note: Printing the Inventory on Hand list will help you when you go to the refrigerator /freezer

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Welcome PI1_10VTA_500 P1_10VTA_500 Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrckS Vaccine Ordering Site Ivansaction in Process MyDstais | Log Out
Universal Search | Ccz:;:ﬁ:g | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Fé:té:lrggs 1 Returns
Inventory On Hand
w Brand NDC NDC Description LOT# QTY(Doses) E:“.""i:;.'ij‘f’;' B
HEP A (PED): SDV: 04/12/2013
[[] HavrIx 58160-0825-11 10-pack AHAVBLE3AA 50
. . - 04/06/2013
[F] KINRIX 58160-0812-11 g::f'lw' SBv: 10 ACZ0B178CE 10
o4
<
- <«
] &
] &

17
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VTrckS: Supporting Docs — Inventory on Hand
S

o Step 3: Back at the computer, validate the NDC and Lot # before entering/editing the quantity (doses).
Enter quantities. Click the Update button.

o Note: When an NDC and Lot # does not have an inventory, mark the check box to the left and choose
Update.

o Note: Vaccines can be added by typing the required fields (NDC, Lot #, Quantity and Expiration Date)

I VT UNIVERSITY PEDIATRICS IN BURLINGTOMN I SOUTH PROSPECT STREET
SoE Pr_to Tl T TG Bl Prowvider PIN - VTA 61504 BURI TNGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Iransaction in Process MyDetals | Log out
N Order - - Returns
Universal Search 1 catalog | Order Vaccines | Inventory on Hand 1 Doses Administered 1 Temperature Log 1 Catalog 1 Returns

Inventory On Hand

Expiration Date

o | Brand NDC NDC Description LOT# QTY({Doses) it o et

[ HavrIx 58160-0825-11 Tg_pp‘;((kaD)} SO AHAWBASS.8.0 so 12;20 =
ﬁm KINRIX B81680-0812-11 E:;r:kp’lw; SBV: 10~ ACZOBL172CE I]_D I Ds,'zo].z

= g

= E

= X

= E

= g

18
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VTrckS: Supporting Docs — Inventory on Hand
S

O

Step 4: Click the Save button to save the inventory on hand if you will need to make
edits later. To finalize, click Submit.

O Note: Perform the following tasks if needed:
® Print — Prints the document

® Cancel — Cancels the Inventory on Hand

UNIVERSITY PEDIATRICS TN BURLINGTOM I SOUTH PROSPECT STREET
welcome PI_I10VTA_ _S500 PI_I10VTA_S00 Provider PIN - WA 61504 BURI INGTON, VT 05401
CDC VTrckS Vaccine Ordering Site I ransaction in Process MyDetails | Log Out
universal Search 1 Cl:::;gﬁ;g 1 Order Vaccines 1 Inventory on Hand 1 Doses Administered |1 Temperature Log 1 ﬁ:g;ﬁ;‘; 1 Returns
Tnwventory On Hand
o Brand NDC NDC Description LOTH QTY(Doses) E:-‘-’::F:IB; e
HEF & (PED): SDW: Da/12/201=
[ HavrIx 58160-0825-11 10-pack AHAVBES IO S0
04/06/2013
[ KINRIX 58160-0812-11 DTAB-IBW: SDW: 10~ A coomi7sce 10
=
-
= *
g
=
o4
=
= :

e coreer I _Sove I Soome ]
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VTrckS: Supporting Docs — Inventory On Hand

O Step 5: Inventory on Hand has been submitted and Document Status has been created.

0 Step 6: To exit the screen click the Home button to return to the home page.

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Welcome P1_10VTA_500 P1_10VTA_500 Provider PIN - VTA 61504 BURLINGTON, VT 05401

CDC VTrckS Vaccine Ordering Site

Transaction in Process MyDetals | Log Out

Universal Search 'C':;g?;g | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log lReturnsl

Catalog Returns
Inventory On Hand
Document Number: 300010411
Document Status: SUBMITTED
VTrckS Contact ID : 20116408
VTrckS Contact Name : P1_10VTA_500 P1_10VTA_500
Brand NDC Code NDC Description LOT# QTY(Doses) Expiration Date
HAVRIX S8160-0825-11 HEP A (PED); SDV; AHAVE4EIAA 50 04/12/2013
10-pack
KINRIX S8160-0812-11 EI;:"IW} SDV; 10- ACZOBLT7ECE i0 04/06/2013

i ~Fomo |

20



VTrckS: Supporting Docs — Temperature Log
S

O You create your temperature log document using the following steps:

0 Step 1: Click on the Temperature Log link to create the temperature log document

Welcome P1_10VTA 500 P1_10VTA_500

CDC VTrckS Vaccine Ordering Site

UNIVERSITY PEDIATRICS IN BURLINGTON

Provider PIN - VTA 61504

1 SO0UTH PROSPECT STREET
BURLINGTON, VT 05401

Transaction in Process !y Detais | Lo Out

Order

Universal Search I{:atalog

Order Vaccines

| Inventory on Hand

| Doses Administered |

Temperature Log

Returns

Catalog | Returns

Messages and Recent Order History

21



VTrckS: Supporting Docs — Temperature Log

o Step 2: Click in the Submit Temperature Log Details area and enter the following information:

O Temperature logs from (starting inventory date) to (ending inventory date) faxed (date when faxed)

O Note: You will need to continue to fax us your temperature logs since your last order. It is a VTrckS

requirement that you attest to submission to the Immunization Program. Please write your PIN # and
practice name on your temp logs.

o Step 3: Once the information is entered, click the Update button.

O UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Welcome P1_10VTA_500 P1_10VTA_500 Provider PIN - VTA 61504 BURLINGTON, VT 05401

CDC VTrekS Vaccine Ordering Site

Transaction in Process ™My Details | Log Out

Order . - Returns
Catalog | Order Vaccines | Inventory on Hand |1 Doses Administered | Temperature Log ICataIDg 1 Returns

Universal Search |

Temperature Log

Submit Temperature Log Details
Temperature logs from 12,/27/11 to 1/26/12 faxed on 1/26/12. |

[ Pont I~ Cancel | Save [ Submit

22



VTrckS: Supporting Docs — Temperature Log
S

O Step 5: Temperature Log has been submitted and the Document Status has been created

0  Step 6: To exit the screen, click the Home button to return to the home page

Temperature Log

Document Status: SUBMITTED
v kS Conta [y 20 )
VTrckS Contact Name : P1_02VTA_500 P1_02VTA_500

Temperature
Log Details

Temperature logs from 12/27/11 to 1/26/12 faxed om 1/26/12. -

|
23



- Vaccine Ordering
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Vaccine Ordering Overview

0 After submitting your inventory on hand, doses administered,
temperature logs and have verified your shipping hours, days
and location, you are now ready to place your vaccine order

0 Resources available on the Immunization Program website that
can assist in placing a vaccine order:

O Quick Reference Guide for ordering vaccines

0 A calculator to estimate vaccine need

http:/ /healthvermont.gov /hc/imm /VaccineTrackingSystemVTrckS.aspx

25



Vaccine Ordering — Order Catalog

O  After submitting your inventory on hand, doses administered, temperature logs and have

verified your shipping hours, days and location, you create your vaccine order using the
following steps:

0 Step 1: Click on the Order Catalog link from the quick links bar

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Welcome P1_10VTA 500 P1_10VTA 500 Provider PIN - VTA 61504 BURLINGTON, VT 05401

CDC VTrekS Vaccine Ordering Site

Transaction in Process MyDetsis | Log Out

. Order | . . Returns
Universal Search | | Catalog | JOrder Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Catalog | Returns
—

Messages and Recent Order History

Messages from CDC and your Grantee

26



Vaccine Ordering — Order Catalog

O Step 2: Confirm the NDC and Enter the quantity in doses, not boxes.

0 Step 3: Add each vaccine individually by clicking on the shopping cart[il, or mark

the check box @ to the right and click Add to Cart to update the transaction

UNIVERSITY PEDIATRICS IN BURLINGTOMN 1 SOUTH PROSPECT STREET
BURLINGTON, VT 05401

Welcome P1_10VTA_500 P1_10VTA_500 e

Transaction in Process MyDetals | Log Out

CDC VTrekS Vaccine Ordering Site
. Order . - Returns
Universal Search Catalog | Order Vaccines 1 Inventory on Hand 1| Doses Administered | Temperature Log | Catalog I Returns
Vaccine Order Catalog
Search in MNDC MDC Description Brand
Products Per Page 3 w
QTY([Doses) D

Brand NDC
MDC Description
o]

00o0&-4827-00
VAR; SDV; 10-pack

WARIWVAY

(=
2
]
Select All on Page Cancel Selection Add to Cart 27



Vaccine Ordering — Order Catalog

0 Step 3: To view more than 5 products per page, select the drop down box to
view all. After selecting all the vaccines to order, click on the Checkout # Items

button at the top of the screen to move to the order screen and finalize the order.

UNIVERSITY PEDIATRICS IN BURLINGTON I SOUTH PROSPECT STREET
BURLINGTON, VT 05401

Provider PIN - VTA 61504
Checkout 1 Ttem(s) | MyDetais | Log Out

Returns
| Temperature Log ICatamg | Returns

Welcome P1_10VTA_500 P1_10VTA_500

CDC VTrekS Vaccine Ordering Site

Universal Search ICI:ESI?:Q | Order Vaccines | Inventory on Hand 1 Doses Administered

Vaccine Order Catalog
searchin [l noc [] NDcC Description [[] Brand
K=
Products Per Page 5 =
QTY(Doses) ]

Brand NDC
NDC Description
a

00006-4827-00

VAR IVAX
VAR; SDV; 10-pack

X

28



Vaccine Ordering — Order Catalog
S

0 Step 4: Click in the order intention field HPV (Gardasil) Tdap Adacel
and mark adult or pediatric intention and
click update. Aside from HPV, identify the
population where the majority will be
used.

VFA only practices = To order for both Adult
choose order intention and Pediatric, you will
ADULT need add Adacel

VFC/VFA practices = twice. ChOOSG.PedI(.]fI’IC
O Step 5: To finalize the order, click choose order intention | ©N ©ne order intention

Checkout PEDIATRIC and Adult on the other.

UNIVERSITY PEDIATRICS IN BURLINGTON I SOUTH PROSPECT STREET
SUEERLE D ST S P AR LT Provider PIN - VTA 61504 BURLINGTON, VI 05401
e l# CDC VTrckS Vaccine Ordering Site BEA & rtermics) to the value of .50 sy My Details | Log Out
Universal Search 1| C';’;gleo"g | Order Vaccines 1| Inwventory on Hand | Doses Administered | Temperature Log | g::g;{:f | Returns

Create Waccine order

Your Reference: L | Pricrity: MNormal - —

Your Description: [ | Priority Reason -~

Inventory on Hand Last Submitted on OF /20,2013
Doses Administered Last Submitted on OF /20720132
Temperature Log Last Submitted on OF /30,2012
Messages,/ Warnings

Default Delivery Settings For Ttems

Delivar To: 1 SOUTH PROSBECT STREET, BURLINGTON, WT OS=201
MO DAY O8:00-12:00 and 1=Z:00-17:00
TUESDAY 08:00-12:00 and 1Z:00-17:00
Delivery Hours: WEDMESDAY ©08:00-12:00 and 13:00-17:00
THURSDAY 08:00-12:00 and 12:00-17:00
FRIDAY 08:00-12:00 and 12:00-17:00 =

Shippin
Instructions:

i Tten Brand NDC NDC Description QTY(Dosaes) e Item Total Walue
= |10 waRIvAX |[DODOB-48Z7-00 VAR SDW; 10-pack ic . . .50 usD




Vaccine Ordering — Order Catalog
S

O Step 6: Review the vaccine order and determine if any changes are needed before
the order is processed. Click on Continue Shopping to make changes. To finalize,

click Order to submit.

UNIVERSITY PEDIATRICS IN BURLINGTOM I SOUTH PROSPECT STREET
SR L DTS (LT 58D Provider PIN - VTA 61504 BURLINGTON, VI 05401
CDC VTrekS Vaccine Ordering Site 1 rtem(s) to the value of 69733  wy Detais | Lea Cut
- Order - S Returns

Universal Search 1 Catalog I Order Vaccines 1 Inwventory on Hand |1 Doses Administered 1| Temperature Log 1 Catalog | Returns

Your Vaccine Order Review

Your Reference: Total Walusa: 597.34 USD

Your Description:

Priority: HMormal

Order Reason:

Default Delivery Settings For Items

Delivery Address: 1 SOUTH PROSPECT STREET, BURLINGTOMN, WT 05401
MONDAY 08:00-12:00 and 13:00-17:00
TUESDAY 08:00-12:00 and 13:00-17:00

Delivery Hours: WEDMESDAY 08:00-12:00 and 13:00-17:00
THURSDAY 08:00-12:00 and 13:00-17:00
FRIDAY 08:00-12:00 and 1=:00-17:00

shipping

Instructions:

Itenn Brand NDC QTY(Doseas) MDC Description Order Intention Tmeo oo o

Unit Walue

597.34 USD
10 AR WA 0O000S-4827-00 10  WAR: SDW: 10-pack Pedistric 527.34 USD / 10

=¥t

Continue Shopping EEa 30




Vaccine Ordering — Order Catalog

0 Step 7: Click OK to send the order to the Immunization Program

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
R A T L ATt Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordgﬂng Site 1 Item(s) to 3‘;‘9) value of 697.34 My Details | Log Out
. Order . o Returns
Universal Search | Catalog | Order Vaccines | Inventory on Hand 1| Doses Administered | Temperature Log | Catalog | Returns
Your Vaccine Order Review
Your Reference: Total value: 697.34 USD
Your Description:
Priority: Normal
Order Reason:
Default Delivery Settings For Items
Delivery Address: 1 SOUTH PROSPECT STREET, BURLINGTCON, WT 05401
MONDAY 08:00-12:00 and 13:00-17:00
TUESDAY 08:00-12:00 and 13:00-17:00
Delivery Hours: WEDNESDAY 08:00-12:00 Messagef e e |
THURSDAY  08:00-12:00 2
FRIDAY 08:00-12:00 &
Shipping
Instructions: De you really want to send the order?
Item Brand NDC Order Intention Tl_"'::::l'::
lLJ l Cancel ] 697.34 USD
10 VARIVAX 00006-4827-00 atric £57.34 USD / 10
o DOs
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Vaccine Ordering — Order Catalog

0 The vaccine order has been submitted and the order confirmation has been created.
The order can be printed or closed. To exit, click on the g «cvsvmowms: link to return

to the home page.

UNIVERSITY PEDIATRICS IN BURLINGTOMN I SOUTH PROSPECT STREET
Welcome PIi__10VTA_500 Pi_10VTA_500 =
= = = — Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Iransaction in Process MyDetsis | Log Out
Universal Search | Order | Order Vaccines | Inventory on Hand 1| Doses Administered 1| Temperature Log | Returns 1 Returns
Catalog Catalog

Your Vaccine Order Receipt
Your order was received and is being processed.
Order confimation: S00405032 Owerall Status: Submitted
Your Reference:
Briority: Mormal Total Value: 697.34 USD
Order Reason:
Deliver To: 1 SOUTH PROSPECT STREET, BURLINGTON, VT 05401

MONDAY 08:00-12:00 and 13:00-17:00

TUESDAY 08:00-12:00 and 13:00-17:00
Delivery Hours: WEDMNESDAY 08:00-12:00 and 13:00-17:00

THURSDAY 08:00-12:00 and 13:00-17:00

FRIDAY 08:00-12:00 and 13:00-17:00
Shipping
Instructions:

Iten Brand Iten Details Order Intention QTY{Doses) 1;":;'::::: Status
597.34 USD
10 WVARIVAX 0D0006-4827-00 : VAR; SDV; 10-pack Pediatric 10 | §97.24 USD / 10 |Submitted
DOS
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- Expired, Wasted, and Transferred
Vaccine
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VTrckS: Expired, Wasted, Transferred
EEE

0 There are three types of return transactions in
VTrckS

0 Vaccine Return: Select vaccine return for Expired and
non viable unopened vaccine that is to be sent back to
the distributor

0 Wasted: Select wasted to document non-viable vaccine
that is not able to be returned to the distributor (ex.
open multi-dose vial or non viable vaccine with the cap
removed)

O Transferred: Select transfer to document the
redistribution of viable vaccine to and from other
providers
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VTrckS: Expired, Wasted, Transferred
S

O You create your return using the following steps:

0 Step 1: Click on the Returns Catalog link

UNIVERSITY PEDIATRICS IN BURLINGTOMN 1 SOUTH PROSPECT STREET
CEIITRT O SR S T S Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Iransaction in Process MiDetis | Logout
i Order . . Returns
Universal Search | Catalog | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log] | Catalog I Returns

Messages and Recent Qrder History

Messages from CDC and your Grantee
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VTrckS: Expired, Wasted, Transferred
EEE

0 Step 2: Enter the quantity (doses) being returned. Add each line individually by
clicking on the shopping cart[| , or mark the check box¥ to the right and click Add
to Cart to update the transaction

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
2T L e A L Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Checkout 0 Ttem(s) MuDetss | LogOut
- Order . - Returns
Universal Search | Catalog | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Catalog I Returns

Vaccine Return Catalog

Search in NDC NDC Description Brand

e KN

Products Per Page 3

Brand NDC QTY(Doses) D
NDC Description
___! PREVNAR 13 | 00005-1971-02 T | [
h = PCV13; SYR; 10-pack - 0

Select All on Page Cancel Selection | Add to Cart

Page: (1| 2 2 4 5 6 7 8 9 10 MNext
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VTrckS: Expired, Wasted, Transferred
EEE

0 Step 3: Select the applicable return type and click submit

O Note: Select the words Vaccine Return for expired vaccine or non viable vaccine with
the caps on that will be returned to the distributor. Choose wasted for vaccine that
can not be returned to the distributor

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
Provider PIN - VTA 61504 BURLINGTON, VT 05401

CDC VTrekS Vaccine Ordering Site Checkout 0 Item(s) MDetais | Lo Out

Welcome P1_10VTA_500 P1_10VTA_500

Order
Catalog

Returns

Catalog | Returns

Universal Search | | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log |

What type of Return would you like to create?

Vaccine Return g

i Submit i
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VTrckS: Expired, Wasted, Transferred
S

0 Step 4: Click on Checkout # Item(s) at the top of the screen to move to the next
screen and finalize the order

UNIVERSITY PEDIATRICS IN BURLINGTON 1 SOUTH PROSPECT STREET
D Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Checkout 1 Trem(s) | My Detais | Loaout
- Order . . Returns
Universal Search | Catalog | Order Vaccines | Inventory on Hand | Doses Administered | Temperature Log | Catalog | Returns

Vaccine Return Catalog

Search in NDC NDC Description Brand
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VTrckS: Expired, Wasted, Transferred
EEE

0 Step 4: Enter the following required information:

O Number of boxes: This is the number of UPS shipping labels you will need sent to you
from the distributor

O Return reason: Select the reason for the return from the drop down menu

0 Step 5: Select Checkout to finalize

UNTWVERSITY PEDIATRICS TN BURLINGTOM I SOUTH PROSPECT STREET

B e P O AR DO Provider PIN - WVTA 61504 BURLINGTON, VI 05401

CDC VTreckS Vaccine Ordering Site

1 ftem(s) to the value of 0.00 S My Details | Log Out

Order

_ - S Raturns

universal Search 1 Catalog ' Oorder vaccines | Inventory on Hand | Doses Administered 1| Temperature Log | Catalog ! Returns
Create Vaccine Return

Your Description : [ Mumber of Bosxas: | 1 - [
Shipping Conditions Standard - Raturn Resson: Expired wvaccine -

Messages/Warnings
T Item Brand NDC NDC Description QTY(Doses) . “';::_'}i;‘:'?am
035017201
=] | 1000 PREVMAR 12 [0D000S-1971i-02 | lPowiz;: sS¥YR;: 10-pack [x | |9‘|7243 I

5 Hew ttem= - [1] TS Checlout



VTrckS: Expired, Wasted, Transferred
S
Step 6: Review the return and click on Return Vaccine to finalize

UNIVERSITY PEDIATRICS IN BURLINGTOMN I SOUTH PROSPECT STREET
—IEEETE P DT L SV ST ST Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrckS Vaccine Ordering Site

T Tterm{s) to the value of 0.00 USD

My Detsils | Log Out
Universal Search 1 Order | Order Vaccines | Inventory on Hand | Doses Administered 1 Temperature Log 1 Returns 1 Returns
Catalog Catalog

Your Return Order Review

Your Description:

Return Resson: Expired waccine

Number of Boxes: 1

Shipping

Conditions: Standard

e Excpiry
Item Brand NDC QTY(Doses) NDC Description e ==
1000 PREVMAR 13 0000S5-1971-02 i PCWi3: SYR: 10-pack S17243

03/01/2012

T —
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VTrckS: Expired, Wasted, Transferred
EEE

00 The vaccine return has been submitted and the return confirmation has been

created. Print the receipt to serve as your packing slip. To exit, click on the

B coveseemossse= |ink to return to the home page.

wel PI_10VTA_S00 P1_10VTA_S00 UNIWVERSITY PEDIATRICS IN BURLINGTOMN

I SOUTH PROSPECT STREET
Prowvider PIN - VTA 6150 BURITNGTON, VT 05401
CDC VTrekS Vaccine Ordering Site Trameaction in Procees My Detals | Log Out
- Order - — Returns
Universal Search 1 Catalog 1 Order Vaccines I Inventory on Hand 1 Doses Administered | Tempearature Log 1 Catalog 1 Reaturns
Your Return Order Receipt
Thank You!
Your return was received and is being processed
Return 00001116 Owverall Status: Submitted
Confirmation:
Your Description:
Returm Reason Expired waccine
Shipping
Conditions: Standard
Mumber of Boxes: 1
Itam Brand Itemn Details QTY(Dosas) "_'.':_ther E[;‘:‘i;’ Status
1000 PREVMAR 13 VO00S5-1971-02 : PCV13; SYR; 10-pack 1 917za= 02/01/20132

Submitted
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VTrckS: Expired, Wasted, Transferred
EEE

0 To document transfer in and out of vaccine

O Follow steps 1 and 2 from the previous return transaction slides. Step 3, choose
Transfer. Step 4, enter “Transfer to PIN #” or “Transfer from PIN #” in the
description line. Complete by following the remaining steps from the previous return
transaction slides.

UNIVERSITY PEDIATRICS IN BURLINGTOMN I SOUTH PROSPECT STREET
welcorme PI_10VTA_S00 PI_10VTA_S00 Provider PIN - VTA 61504 BURIINGTON, VI 054201
CDC VTrcksS Vaccine Ordering Site BEA ;1 rrencs) to the vaiue of 0.00 usp  MyDetis | Log out
- Oorder - R Returns
Universal Search 1 Catalog 1| Order Vaccines | Inventory on Hand | Doses Administerad | Temperature Log 1 Catalog Returns

Your Description Transfer to PIM =

Messages/Warnings

o Item Brand NDC NDC Description OTY({Doses) "u"m"hetr "';::“_D;;:?:::v
] 1000 PREVMAR 12 [D0O00DS-1871-02 | powiz: syR: 10-pack [1o | | |
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VTrckS: Expired, Wasted, Transferred
S

O Review your transfer. Click Return Vaccines to finalize.

wel P1_10VTA 500 P1I_10VTA S00 UNIVERSITY PEDIATRICS IN BURLINGTOMN

I SOUTH PROSPECT STREET
Provider PIN - VTA 61504 BURLINGTON, VT 05401
CDC VTrckS Vaccine Ordering Site 2 Item(s) to the value of 0.00 USD My Detais | Logout
- Order - _— Returns

Universal Search | Catalog | Order Vaccines | Inventory on Hand 1| Doses Administered | Temperature Log | Catalog 1 Returns
Your Transfer Return Order Review

¥our Description: Transfer to VTA 10015

Return Reason: Other

T | Eee NDC QTY(Doses) NDC Description e =
i000 PREVMNAR 132 00005-1971-02 i0 PCWV13; SYR; 10-pack 917244 01/01/2013

E———
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VTrckS: Expired, Wasted, Transferred

o Your transfer has been documented and a confirmation is provided

welcormme PI_I10VTA S00 PI_I10VTA 500 Lo E S L AL e e L

I SOUTH PROSPECT STREET
Provider PIN - VITA 61504 BURI TNGTON, VT 05401
CDC VTrckS Vaccine Ordering Site Transaction in Process MyDetais | Lea Out
Universal Search 1 Order I Order Vaccines | Inventory on Hand 1 Doses Administered | Temperature Log 1 Refturns 1 Returns
Catalog Catalog
Your Transfer Return Order Receipt
Thank You!
Your return was received and is being processed.
Return s00001119 Owerall Status: Submitted
Confirmation:
“our Description: Transfer to WTA 10015
Return Reason Other
Item Brand Iten Details QTY({Dosas) u-::-ther Expiry Status
1000 PREVMNAR 13 00005-1971-02 : PCVW13; SYR; 10-pack

10 917244 0170172013 Submitted
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Contact Information
I e

0 Vermont Department of Health Immunization
Program

0 Resources available on the website:

o Contact an Immunization staff person at (802) 863-
7638

o Contact your Local Health Designee
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http://healthvermont.gov/hc/imm/VaccineTrackingSystemVTrckS.aspx
http://healthvermont.gov/hc/imm/VaccineTrackingSystemVTrckS.aspx
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