
 

 
 

Vermont Electronic Death Registration System (EDRS)  
 

Handbook for Medical Certifiers 
 
 

March 24, 2010 
 

Welcome to Vermont’s Electronic Death Registration System! 

On July 1, 2008, the Vermont Department of Health introduced an Electronic Death Registration 
System (EDRS). This web-based application allows funeral directors and physicians to register death 
certification at any time and from any location where web access via Internet Explorer is available.  
Town Clerks can print a registered death certificate as soon as it has been completed by the funeral 
director and physician.   

This more timely and efficient process benefits those awaiting the final document and its data, including 
survivors and public health planners. The EDRS has also been designed to assist in improving the 
accuracy and consistency of information about deaths in Vermont.   

This Handbook will guide you through the simple steps of setting up your computer, accessing the 
EDRS, and entering data to medically certify a Vermont death. 
 
For questions regarding this Handbook, using the EDRS or certifying a death, please refer to the 
following: 
 
Dawn Anderson      Linda Merchant 
Outreach and Training Coordinator    Vital Records Supervisor 
802-652-2070       802-863-7278 
EDRS@vdh.state.vt.us     LDavis@vdh.state.vt.us 
 
EDRS Web Page 
http://healthvermont.gov/hc/EDRS/index.aspx 
 
VT Office of the Chief Medical Examiner Death Reporting Tutorial   
http://healthvermont.gov/hc/death_certificate/index.aspx 
Provides training regarding the content of medical certification, including 
• Constructing an appropriate Cause of Death 
• Identifying cases that require referral to the Office of the Chief Medical Examiner 
• Avoiding common mistakes 
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CCoommppuutteerr  SSeett--UUpp  
 
Your computer settings should be adjusted as follows for the EDRS to work most efficiently.  You 
should make these adjustments on each computer you use to access the EDRS prior to first use, but 
you should only have to make them again if your system is upgraded.   

 
Making these set up changes should address most technical issues.  If you have tried these steps and 
are still experiencing problems please contact the EDRS project at EDRS@vdh.state.vt.us or (802) 
652-2070 with a description of the issue you are encountering. 
 
Choice of Browser 
 
The EDRS is designed to be accessed using Internet Explorer version 6.0 or higher.  Use of other 
browsers is not advised and may prevent access to the EDRS.   

 
Allowing Pop-ups  
 
In order to use the EDRS, you must allow Pop-ups from the VDH website.   

 
If Pop-ups are not set properly you will not be able to log on to the EDRS.  The screen shown below 
will remain LOADING...  and a message will display in the tan-colored bar near the top of the page that 
says:  

“Pop-up blocked.  To see this pop-up or additional options click here…”   
 
To set Pop-ups, click on the tan-colored bar and select Always Allow Pop-ups from this Site.  The 
screen should then load properly. 
 
                                                    

 
 

Click on this bar 
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Set Adobe to Open in a Separate Window 
 
In order to properly view and print reports or documents within EDRS, you must have downloaded 
Adobe Reader.  You may download Adobe Reader for free at http://get.adobe.com/reader/  
 
Your Adobe preferences should be set to open documents in a separate window.  These preferences 
may need to be reset on occasion if updates are made to your computer, but not every time you use 
the EDRS.  If your preferences are not set properly the problem you will experience will be that closing 
a PDF document generated within the EDRS such as the PROD or Informational Copy of the Certificate 
will also close you out of the EDRS application.   When your preferences are properly set, closing these 
documents should return you to the page within the EDRS where you were working when you 
generated the document. 
 
To set your Adobe preferences do the following:   
 

1. Open the Adobe Reader application. 
2. From the Adobe menu, go to Edit, then Preferences.  This will bring you to a screen like the one 

below.  
3. On the Preferences screen, make sure Internet is selected in the Categories box on the left 

side of the screen.   
4. Next, under Web Browser Options, make sure that Display PDF in browser is not checked.   
5. Your final settings will appear as shown below (click OK when finished): 
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KKeeyy  TTeerrmmss  
 
EDRS – The Electronic Death Registration System (EDRS) is a web based application with which 
authorized users may enter information necessary to register a death and produce a death certificate.   
 
In the EDRS, a death record is divided into two parts: 
 
Demographic Information – This section is completed by a funeral director or crematory operator and 
includes: 

Identifying Information  
Addresses (Birthplace & Residence) 
Aliases  
Veteran/Marital Status  
Informant  
Education/Occupation  
Race/Ethnicity  
Place of Death  
Disposition  
Signature  
Trade Call 

When the Demographic Information is complete, the user “signs” this section of the record. 
 
Medical Information – This section is completed by a physician and includes: 
   

Name Known to Physician 
  Place of Death 
  Manner and Cause of Death 
  Other Factors:  (e.g. tobacco use, pregnancy status, autopsy) 
  Certification 

When the Medical Information is complete the user “certifies” this section of the record. 
 
Shared fields 
Certain fields within the death record are shared between Demographic and Medical Users.  Shared 
items appear on both sides of the record and if information has previously been entered by a user via 
the other side of the record it will appear when these pages are accessed.  Most shared information is 
“owned” by one side or the other.  This means the user associated with that side of the record has the 
final say, and data can not be changed once it has been saved by this user.  
 
The fields that make up the Decedent’s legal name are shared (appear as Name Known to Physician 
on Medical side) and are “owned” by the Demographic user.  The Date of Death field is shared and is 
“owned” by the Medical user.  
 
The Place of Death page (including the question regarding hospice care) is shared, but not “owned” by 
either side. Instead, this information may be edited by the last user to access the record.   Historically, 
this information has been provided by funeral directors. However, this often required consultation with 
medical records or physicians to complete.  The fields are now shared to facilitate this communication 
at the time of reporting.  Under statute, funeral directors and medical certifiers both have authority to 
request a correction to this information on the final death certificate.    
 
Registration 
When both sides of the record have been completed (signed and certified), the record is automatically 
registered.  A registered record is available to be printed as a Death Certificate and may be obtained 
from a town clerk in the town of death or the town of residence. 
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AAcccceessssiinngg  tthhee  EEDDRRSS  
 
Logging On 
 

1. To log on go to the main web page for the Electronic Death Registration System Project at 
http://healthvermont.gov/hc/EDRS/index.aspx.   

 
2. Click on this link: 

 
3. Enter your Vermont Department of Health-issued Username and Password as shown 

below. 
 

 
 

NOTE:  Be sure to save your Username and Password in a secure location.. 
 
If you get a message that asks if you want to close the window, click Yes. 
 

                    
 

  
  

TIP:  You can save the EDRS web page address as an icon on your Desktop by selecting File, then  
Send, then Shortcut to Desktop from the Internet Explorer menu bar.   
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SSttaarrttiinngg  aa  SSeessssiioonn 
 
Once you have successfully logged on to the EDRS, you will be on the main page of the application.  
Your User name and Facility will be displayed in the upper left corner of the page.  Beneath that, on 
the left side, you will see a blue column which displays the functions available to you.  Medical users 
have access to three functions:   
 
Create/Update Medical Record - This is the function you will use to enter a new record or update one 
you have previously started, but not yet certified.  You may print drafts of your work while in this 
function.  When all information is complete, you may certify the record as final and print copies that can 
be used by funeral directors for obtaining permits, or for your own record keeping. 
 
View Record  – This function provides you access to records associated with your facility/clinic in a 
read only mode.  This function also provides a means to access and print documentation for records 
after the medical certification is complete (and thus no longer available through Create/Update Medical 
Record).   This is also the recommended means for reviewing information on a record entered by 
another physician at your facility.  Note: If you wish to review the demographic side of a record you are 
working on in Create/Update without closing the record use the “View Demographic Information” link 
under Medical Reports in the Green box (see page 8 for more details).  Using the View Record function 
will close the record you have open in the Create/Update function. 
 
Print Informational Copy – An “Informational Copy” of a death certificate is a version of a registered 
certificate that is available specifically for the purposes of obtaining permits and record keeping.  An 
informational copy can only be printed for a record associated with your facility and only within 30 days 
from the date the record was registered.  If a copy is needed after that time, you can request these from 
the Vital Records Office by calling 800-439-5008.  Unless you are certain that a record has been 
finalized by both the medical certifier and the funeral director, it is recommended that you access the 
record using View Record instead of Print Informational Copy. 
 

 
 

Tip:  You will note the contact information for the EDRS project is available at the bottom of every 
page. EDRS staff can be reached during normal state business hours (7:45-4:30 M-F).  Requests 
submitted outside this timeframe will be answered when received.  If you encounter an issue 
during off hours which prevents you from completing a record via the EDRS, you may do so using 
the paper form available on the EDRS web page (http://healthvermont.gov/hc/EDRS/index.aspx). 
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CCrreeaattiinngg  //  UUppddaattiinngg  aa  RReeccoorrdd 
 
Clicking on Create/Update Medical Record will take you to a list of all unregistered death records.  
These are records which have been started in the EDRS, but are not yet complete.  Before proceeding 
you must review this list to determine whether a record exists or a new one needs to be started. 
 
If the record you are looking for appears on the list, this means it has been started and you should 
click the Select button on the left.  This will open the Medical section and you may enter the decedent’s 
information.   
 
 
 
 

 
 

 

Note:  If the record has been started, and has a check in the box under Medical Assigned, this 
means the medical portion has been started.  If it was started by you or another physician within 
your organization, you may open this record.  If it was started by a physician not associated with 
your practice/organization, this record is not accessible to you. 

If the record does not appear on the list, this means it has not yet been started. In this case, you 
will need to click Add New on the bottom of the page. 
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Entering Name Known to Physician 
 
The first screen you will see when you open a record through the Create/Update function is the Name 
Known to Physician. 
 
If you selected an existing record, the decedent’s Name and Date of Death will display on this 
screen.  You will not be able to make changes to the name, because these fields are “owned” by the 
person who entered the demographic information (funeral director).  However, you will be able to 
change the date of death because this is “owned” by you, the medical certifier.   
 
If you opened the record by selecting Add New, you will be starting a new record.  Enter the Name 
as you know it, and the Date of Death.  The Last Name and the Date of Death are required in order to 
start a record.   
 

 
 
Click Save when entry has been completed.  In the EDRS you must Save every page before 
continuing, or you will lose the data on that page.  When you select Save the following message will 
display confirming that the save has occurred.  Click OK to continue. 

 
Selecting Cancel on any page will return you to the Create/Update Medical Record page.  An 
accompanying message will alert you to the fact that you will lose any data entered since the last Save 
on that page.  
 

Tip:  Directions for completing 
fields are included on many of 
the data entry pages. 
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Moving Between Pages in a Record 
 
After the Name Known to Physician page has been saved, a green box will appear in the left hand 
navigation column displaying the decedent’s name, links to the pages you must complete, and links to 
reports you can view or print while working in the record.   
 
You may proceed through a record in any order, by clicking on the name of the page you wish to go 
to.  However, you must Save on every page to avoid losing data.  Once all pages are complete, you will 
certify the information on the Certification page.   
 
The Print DRAFT PROD function available under Medical Reports will create a printable report 
displaying all the information that has been entered and saved on the Medical side of the record in draft 
form.  This can be accessed at any point in the process prior to the final act of certifying the record. 
 
The View Demographic Information function available under Medical Reports allows you to view any 
demographic information (age, disposition of body, etc.) that has been entered for the record you have 
open.  If a funeral director has not yet started the demographic section, you will be notified that there is 
no information to view.    
 
When you are finished working in the EDRS select the Logout option in the right hand corner of the 
screen to close the application. 
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Place of Death  
 
This page is shared with the Demographic side of the EDRS.  If a Demographic user has already 
entered their portion of the record, this page may be populated.  If that pre-existing information does not 
match the information you have, please contact the funeral director to discuss which information is 
correct. 
 
If you indicate that the Place of Death is a facility, (hospital, hospice facility, nursing home/long term 
care facility), select the Facility Name from the drop down list.  The appropriate city or town is 
associated with each facility and will auto-populate once the facility has been selected.  
 
If you select “Decedent’s home” or “Other” as the Place of Death, the Facility Name field will 
change to Location.  Enter the actual address or location where the death occurred.   
 
The State/Province and Country fields will be defaulted to Vermont and United States, respectively, 
because only Vermont deaths are reported in EDRS. 
 
When all information is complete, select Save this Page before navigating to another page. 
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Manner and Cause of Death 
 
Unless you are a Medical Examiner, the only Manner of Death you should be reporting is “Natural”.  
As noted in the instructions displayed on the page, if the manner of death is anything other than natural, 
you should contact the Office of the Chief Medical Examiner, (1-888-552-2952), before proceeding.    
 
Please note the instructions for entering the Cause of Death.  These have been included to assist you 
in providing an appropriate and complete statement.  For more detailed instruction regarding how to 
properly report the cause of death, please review the online tutorial prepared by Vermont’s Chief 
Medical Examiner at http://healthvermont.gov/hc/EDRS/TrainingMaterials.aspx.  Some “Quick Tips” 
from this tutorial have also been included as Appendix B in this handbook.  
 
The EDRS application also includes some Edits designed to assist you in providing complete cause of 
death statements.   More information about Edits is included on page 14 of this manual. 
 
Remember to include the Approximate Interval from onset of cause to death.  “Unknown” is an 
acceptable value for the interval.  
 
When all information is complete select Save this Page before navigating to another page. 
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Other Factors 
 
Each of these questions requires a response.  You should provide the information to the best of your 
knowledge or indicate “Unknown” if that is the most appropriate answer. 
 
When indicating the decedent’s pregnancy status, the value “Not applicable” should only be used if the 
decedent is male, or a female under age 5 or over age 75.   
 
The M.E. case number may be entered only by a Medical Examiner.  Unless you are a Medical 
Examiner, skip this field. 
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Certification 
 
The Actual or Presumed Date of Death will already be filled in when you get to this page.  However, 
you may change this if it does not reflect your knowledge of the case.   
 
Enter the Actual or Presumed Time of Death in military format, (00:00-23:59), as described on the 
page (see arrow).  If you do not know the exact time of death, you may check Approximate Time to 
indicate that the time is not precise.  If the time is truly unknown, enter 99:99. 
 
You should always enter a Date and Time Pronounced Dead.  This is the time that the patient was 
determined to be deceased.  By consensus, the first "official" person informed of the death can 
pronounce. Whether this is done by you or obtained from another professional, these fields 
should never be left blank.  In the case of a home death, the Date Pronounced Dead and the Time 
Pronounced Dead represent the date and time the body was found.  
 
Your Name, License Number, Address and Contact Phone Number will be automatically populated, 
based on information you provide when enrolling as an EDRS user.  The system recognizes you based 
upon your username and password.   
 
You must select Title of Certifier from the list.  
 
 
 
 
 
When all information is complete, select Certify.  The application will then run edits to check the 
completeness of fields and either display a list of items that need attention or bring you to a 
confirmation screen. 
 

  

Tip: It is recommended that you print a DRAFT PROD to review the data entered in 
EDRS before completing certification.   

00:00 is midnight;  
12:00 is noon 
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Note:  you will need to scroll down the page to access all fields on the Certification page. 
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Edits 
 
The EDRS incorporates edits which guide you in death reporting to ensure the completeness of the 
record and improve data quality and data consistency.  In most cases you will not encounter edits when 
certifying a death if you have provided data in all fields, including an appropriate underlying cause of 
death.  However, some edits such as the cancer example below, simply serve to remind you to provide 
all appropriate details. 
 
There are two types of edits you may encounter.   
 
“Hard” edits alert the user when required fields have been left blank or when data provided is not 
appropriate.  All hard edits must be addressed before the certification of the record can be completed.   
 
A “Soft” edit occurs when you have provided data that appears to be out-of-range, inconsistent, or 
incomplete. You may revise your entry or “verify” that the information provided is accurate and 
complete to the best of your knowledge. 
 
In both cases, clicking on Revise to the right of the edit message will bring you to the page containing 
the data that has triggered the edit. 
 

Edits Example: 
 

In this example, there is a Hard Edit which requires revision and a Soft Edit which does not.   
 

  
 

Clicking on Revise next to the Hard Edit will bring you to the Place of Death page where the 
question “Did decedent receive hospice care in the past 30 days?” is located.  

 
Once all necessary changes have been made, selecting the Return to Edits button will return 
you to the certification process. 
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The Soft Edit in this case requires verification rather than revising the data.  As noted in the 
message, this is done by checking the box to the left of the message and then selecting “Certify 
With Exceptions”.  Verification of soft edits can only be saved when all hard edits have been 
addressed and you are ready to complete certification of the record.  
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Confirming Certification 
 
Once you have either cleared all edits or verified remaining soft edits by selecting “Certify with 
Exceptions”, a message will notify you that the record will be locked once it’s been certified, preventing 
further data entry in the medical side of the record.  This is the final confirmation of your intent to certify 
and gives you an opportunity to Cancel and return to the current page. 
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Printing Official Copy for Funeral Director and Records  
 
After you certify a record, the EDRS will display the Post Signing Options.  From this screen you can 
complete the last step of the process, printing an official copy of the record.   
 
 
 
 
 
 
 
 
The printing options available to you at Post Signing Options depend upon the status of the record: 
  

1. If the Demographic side has not been completed at the time you certify the record you will 
see the following screen.   
 

 
 
 

In this case, the medical portion of the record is officially certified, but the record will not be 
“registered” until demographic information has been signed by a funeral director.  So, Print 
PROD is the printing option available to you.   

 
Selecting Print PROD will produce an official copy of the Preliminary Report of Death (PROD).  
This is a two page document.  One page provides a report of the information you have entered, 
the other page is a form that can be completed by the funeral director or family if they are not 
enrolled in the EDRS.  The funeral director can use the completed PROD to obtain permits for 
transport to the place of final disposition, and then submit it to Vital Records, so a death certificate 
can be created. 

 
 

2. If Demographic side was completed prior to the medical side, the record will be registered as 
soon as you have certified it.  

 
In this case, you will see the following screen – Note: the on screen message indicates “This 
death record has been certified and registered.” and the printing option available is Print 
Informational Copy.  Selecting Print Informational Copy will produce a copy of the Death 
Certificate, which may be used for obtaining permits or kept in your records. 
 

TIP: You should ALWAYS print one copy of the final record to provide to the funeral 
director or family for obtaining necessary permits (or to forward to the morgue if the death 
is occurred in a hospital).  You may wish to print an additional copy for your medical 
records.  You may also save a copy as a PDF if you require this in an electronic format. 
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After you have printed all necessary documentation, you may either select one of the features from the 
menu in the blue bar at left if you have additional work to do or select the Logout option located in the 
upper right hand corner of the screen if you are finished working in the EDRS.

Tip: If you forget to print a PROD or Informational Copy before closing out of the 
record, you can print these by opening the record using the View Record Function (see 
page 19 for more). 
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VViieeww  RReeccoorrdd  
 

The View Record feature allows you to review any record associated with your facility in a read only 
mode.  This includes records that have been certified or registered and thus are not accessible through 
the Create/Update function.  You access this function by selecting the “View Record” link in the top 
section of the blue navigation bar that is present throughout your session.   
 
Note: When the View Record link is selected while in another feature such as Create/Update, it will 
close the record you are working on in that function.  If you wish to view the demographic side of a 
record you are working on in Create/Update without closing the record use the “View Demographic 
Information” link under Medical Reports in the Green box (see page 8 for more).  
 

 
 
When “View Record” is selected, you will first need to search for the record.  The Last Name of the 
deceased is required for the search.  First Name or Date of Death may also be entered to narrow the 
search, but only exact matches will be returned.  We recommend you start by only entering the 
minimum required information. 
 
The search will return all records matching the criteria you have entered.  You will only be able to open 
records that are associated with your “facility” (hospital or clinic).  Records available to you will have the 
“Select” button activated.  The “Select” button will be grayed out on records you do not have permission 
to view. 
 

 

INCOMPLETE 
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The view record displays all information on one screen. Demographic Information is on the top.  
Medical Information begins after the Demographic Information.  Shared information (Place of Death) is 
displayed in both sections. 
 
The blue bar at the top of each section tells you the save status of the record including whether that 
section has been started. 
 
In the following example, the Demographic Section has not been started.  So, only Medical information 
is available.  To view the Medical Information you must scroll down the page. 
 

 
 
 
 
 

 

To view the Medical Information you must scroll down the page. 
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Printing from View Record 
 
While “viewing” a record you have the ability to print a copy of the record.  This feature has been 
included to allow a means to access a record if you did not print at the end of the Create/Update 
process.  The documents produced are intended for use in record keeping or to provide when needed 
by a family or funeral director to obtain permits. 
 
The print functions in View Record are located at the bottom of the screen.  The option available 
to you will depend upon the status of the record. 
 
Print PROD – If the record has not been finalized by the funeral director, it will not yet be “registered”.  
In these cases, you will be able to print a PROD.  One page of the PROD will contain a report of the 
medical information that has been finalized (certified).  A second page will also print containing a form 
with which demographic information can be completed by a funeral director or family.  The 
demographic side will always print as a form, even if a funeral director has started to enter information.   
 
Print Informational Copy – If both the demographic and the medical side of the record have been 
finalized, (Signed or Certified) the record will have been “registered”. In this case, you will be able to 
print an informational copy of the death certificate.  This feature is only available for up to 30 days from 
the date registered.  
 
Draft Documents – Drafts can not be printed in View Record.  If neither side of the record has been 
finalized (Signed or Certified) then no documentation can be printed from View.  Drafts may be printed 
within the Create/Update function. 
 

Examples: 
 

In this example, the record is still incomplete because the Demographic Information has not been 
“Signed” (finalized).  However, the medical section has been certified.  So, a PROD showing the 
medical information can be printed. 
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In this example, both the Demographic and the Medical Information have been finalized (Signed & 
Certified), so, the record has been registered.  The record is being viewed within 30 days of the date 
registered.  The option available for printing is Print Informational Copy. 
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PPrriinntt  IInnffoorrmmaattiioonnaall  CCooppyy  
 
An “Informational Copy” of a death certificate is a version of a registered certificate that is available 
specifically for the purposes of obtaining permits and record keeping.  An informational copy can 
only be printed for a record associated with your facility and only within 30 days from the date 
the record was registered.  If a copy is needed beyond that time, you can request it from the Vital 
Records Office by calling 800-439-5008. 
 
Selecting the Informational Copy function which appears in the top part of the blue navigation bar on 
the left of your screen will allow you to search among registered records you have authority to access. 
If you are unsure about a record’s status, it is recommended that you always use the View 
Record function to find the record.  If an Informational Copy is available it can be printed from 
within View Record. 
 
To search for a record you must enter the last name or death certificate number.  First Name or Date of 
Death may also be entered to narrow the search, but only exact matches will be returned.  So, we 
recommend you start by only entering the minimum information required. 
 
Selecting the record will open an Informational Copy that you may print. 
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AAppppeennddiixx  AA::  AAddddiittiioonnaall  RReessoouurrcceess 
 
Additional information and resources are available via the EDRS home page.  Paper versions of the 
PROD and Request to Correct a Death Certificate forms may be found by clicking on Forms in the 
right-hand menu box. 
 

 
 
 
Selecting Training Materials from the menu box will bring you to the Physician Tutorial which will 
guide you through the process of preparing the information required for a Vermont death certificate. 
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AAppppeennddiixx  BB::  QQuuiicckk  TTiippss  ffoorr  CCeerrttiiffyyiinngg  CCaauussee  ooff  DDeeaatthh  
 

Note: for more information see the complete on-line tutorial on certifying Vermont deaths available at 
http://healthvermont.gov/hc/death_certificate/tutorial.aspx. 

 
1. Focus on the basic pathologic condition 

ex. "Atherosclerotic cardiovascular disease" rather than "Congestive heart failure"  
 
2. Be Concise 

Part I  
A. Acute myocardial infarct 

Due to, or as a consequence of:  
B. Coronary artery atherosclerosis 

 
rather than 

 

Part I 
A. Thrombotic occlusion of the left anterior descending coronary artery of the 
heart 

 
3. Report causes; avoid mechanisms 

Part I  
A. Alcoholic cirrhosis 

 
rather than 

 

Part I  
A. Hepatic encephalopathy 

 
4. Do not use medical slang or jargon. 

Part I 
A. Cerebral infarct 

Due to, or as a consequence of:  
B. Atherosclerotic Cardiovascular Disease 

 
rather than 

 

Part I  
A. Stroke 

 
5. Do not abbreviate 

Remember most users of Death Certificates have not been to medical school and do not understand some common 
abbreviations.  Abbreviations will not be accepted by the EDRS.  If you enter an abbreviation, you will receive a 
message indicating possible meanings and requesting that you spell out the appropriate term.  
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6. Be clear, do not convey confusion 

Part I  
A. Atherosclerotic coronary artery disease 

 
rather than 
 

Part I  
A. Cardiac asystole probably due to heart attack 

 
7. Avoid vague descriptions (e.g. massive, catastrophic, etc.) 

No one wants to die from a little infarct but these terms give no information.  
 
8. "Old Age" and undetermined natural causes are OK.  Although, if you have entered this, be prepared for a phone call 

from the Office of the Chief Medical Examiner asking you to explain the circumstances.  
 
9. Avoid creating problems or questions 

Part I  
A. Peritonitis 

Due to, or as a consequence of:  
B. Perforatic colonic diverticulum 

rather than 

Part I 
A. Cardiovascular collapse 

Due to, or as a consequence of:  
B. Bowel perforation 

 
10. Separate primary from contributing causes.  

(Part II: Other significant conditions contributing to death but not resulting in the underlying cause given in Part I)  
 
11. Is the case reportable to the Medical Examiner? 1-888-552-2952 

All cases that have non-natural contributions, no matter how small or how long ago, must be reported to the Medical 
Examiner. It is better to ask first than to not report.  

 
12. If you have to complete a certification using a paper copy of the Preliminary Report of Death, be sure to please print 

legibly in black ink.  A good cause of death statement means nothing if it is illegible. 
 

13. If you have to complete a certification using a paper copy of the Preliminary Report of Death, be sure to clearly print 
your name below your signature.  
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AAppppeennddiixx  CC::  SSaammppllee  RReeppoorrttss  
 

PROD - Medical Section (final) 
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PROD - Demographic Section (form) 
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Informational Copy of Death Certificate 
 

 
 
 


	Welcome & Contact Info
	Contents
	Computer Set Up
	Browser Choice
	Allowing Pop Ups
	Adobe Preferences

	Key Terms
	Logging On
	Starting a Session
	Creating/Updating a Record
	Entering Name Known to Physician
	Moving Between Pages in A Record
	Place of Death
	Manner and Cause of Death
	Other Factors
	Certifcation
	Edits
	Confirming Certification
	Printing Final Copies

	View Record Function
	Printing from View Record

	Print Informational Copy Function
	Appedix A: Additional Resources
	Appendix B: Quick Tips for Certifying Cause of Death
	Appendix C: Sample Documents

