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Sites who receive H1N1 vaccine from the Vermont Department of Health are required to report
aggregate "doses administered” information. This is because health officials are interested in
keeping close watch on the needs of each community around H1N1 vaccine, and because we are
required to report this information to the CDC every week. Once your practice has received HIN1
vaccine, you will need to report back to us each week -- no later than Mondays by noon -- the
number of doses of HIN1 you administered to people in a number of categories. This weekly
"aggregate” reporting will be done over the internet, and this guide will walk you through entering
this information.

You will be reporting for the doses you administered in your practice for the previous week. We
suggest you track the doses you administer during the week using the H1IN1 Tracking form, and
use this form to enter the information into the system. The whole process of entering the
information over the internet should take only a few minutes.

WHAT DO | NEED TO ACCESS THE SITE?

A USER NAME and PASSWORD. Please call or email support if you have forgotten yours.
An Internet connection.

Internet Explorer, version 5 or later.

You should also have a completed Tally Sheet on which you've kept track of the number of

H1N1 Immunizations administered in the previous week.

HOW DO | LOG IN?

Open Microsoft Internet Explorer.

Go to http://healthvermont.gov/hc/IMR/index.aspx

Select Immunization Registry Log In button.

/3 vermont Department of Health - Microsoft Internet Explorer

File Edt Wew Favorites Tools Help ‘ 2

DBk« @)~ [ (2] [ ) Search ' Favorites €1 | v oo [ - ) e 3
Address [ Cnetpublwnmroatihame. il o s |tinks »
o\i Department of Health § LD nh o &
Agency of Human Services - R W, VERMONT o1

Home Contents A to Z Site Map Contact Us Search
CIE SIS Support Site for Vermont Immunization Registry RELATED INFORMATION
e Support Site Home
orms

Welcame 1o the site or the users and delivery team forthe Ouerview
Verrmont Imrmunization Registry.

FAQ's for Registry
The Vermaont Immunization Registryteam invites you to join our Users

efforts to help health care providers across the state provide immunization —
coverage for Vermonters. Together, we tan make actess to Vermont's

immunization documentation more efficient Enrollin the Registry

IMMUNIZATION REGISTRY IMMUNIZATION REGISTRY
LOG o TEST SYSTEM  LOG ON>

About the Department
of Health .
e ﬁChck Here
Services Screen Door
rmont Department of Health | 108 Chemy Street | Burington, YT 05402
“hice: $02-863-F200 | In Vermont $00-464-4343 | Fax: $02-864-7744 | TTY/TOD: Dial 711 first
Adobe @203 Vet Cepartaveat of Health. AN rglts reserred.
Reader
|
& T e 7
Enter your user name and password in the box that pops up, and click OK. Remember

passwords are Case Sensitive, so be careful to use capital letters where they appear.


http://healthvermont.gov/hc/IMR/index.aspx

YOU MIGHT HAVE TO DO THIS

If you see the box below, select YES.

Windows Internet Explorer
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-
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If you see the “Loading” Screen below, you might have to make a small adjustment.

RIGHT Click on the yellow bar to show the drop down list and choose Always allow pop-ups
from this site.
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IF YOUR PRACTICE HAS BEEN TRAINED TO USE THE REGISTRY....

e You will see a screen like this. Click the H1N1 Reporting Tab at the upper right corner.
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e This will take you to the HIN1 reporting screen. Go to page 5 for a bigger picture and
directions.

7 Individial Prafils === TEST VERSKIN "= . Windews Intormet Fxplarer

T T e —— < &
H1N1 Reporting = VERMONT
— DAPAITAAINT OF KEATH
| cucomsmn gy L wwocises ]| wsvsicsaseang | heog________HiNi fvpuring__|
HINI VACCINF WEFKLY DOSES ADMINISTERED AGGRFGATFE COUNTS a
Bractice ID & Stamt D =
Bractice Name: End Dse:
Phome &
Enteved B Entry Diate:
AGEGROLPS. DOSE NUMELR
Pty 613 | 28 18 124 3540 S0kd | seds AGE CRoLP
SR madles | et | youid | yours | yeire | gourd | yours \GROUP du | dnd Cakwem oy
TOTAL TOTAL
Fregrass women

for infants agediess
s £ mmith e 5.,
e, bvethims o
wisers. and daycare
praviden)

Vermant Department of Health
Pleass forward questiond or concems to:




IF YOUR PRACTICE HAS NOT BEEN TRAINED TO USE THE REGISTRY. ...

e You will go directly to the HIN1 Reporting Screen, which looks like this:
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SOME THINGS WILL AUTO-FILL FOR YOU

e [Entered by (your user name) and entry date will fill in automatically when everything is
complete.
e Practice ID, Practice phone, and Practice name_ will also fill in automatically.

SELECT THE DATE RANGE FOR REPORTING

The system allows you to report data for previous week. The reporting period is
Sunday through Sunday. We expect sites will report on MONDAYS by noon.

e Select the calendar button. @
e Select the previous SUNDAY as your start date. The end date will calculate automatically,
based on the start date.

e Warning: You will only be able to report once for the date range you selected!



ENTER YOUR NUMBERS FROM THE TALLY SHEET

e Enter the number of doses of HIN1 administered in the appropriate columns. The totals
will be added for you when you select

e If you administered no H1N1, simply enter zero in all columns.

e Select to subtotal the columns.
e Select to check for completeness.
e Select only when you are sure you've entered everything you wanted.

Warning: Age Group totals for a Target Group must equal the total Dose Number for

that group.

MAKE IT EASY

You can print more copies of the Tally Sheet for tracking HLN1 doses (or this guide) on the IMR
website. Keeping track over the week means entering the information on Monday will take only a
few minutes.

e Go to http://healthvermont.gov/hc/IMR/index.aspx

... IF YOU MAKE A MISTAKE

e Once you hit , you will not be able to enter more information into the system until the
following week.

e If you have entered TOO MANY immunizations, please call the Immunization Program at
(802) 863-7240.

e If you find you missed information and entered TOO FEW, please add those to your tracking

sheet for next week.

HOW DO | LOG OUT?

e Click on the red X in the right hand corner of the screen.

WHAT IF | NEED MORE HELP?
e Call (888) 688-4667 to talk with the IMR support line, or email us at imr@vdh.state.vt.us
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