
How to Use the Vaccines Due Report 
 
What it does: prints a list of children in your practice who are NOT UP TO DATE for 
immunizations. It includes a list of the specific immunizations each child is missing. 
 
Where it is: to find it, go into any patient record, and go to the Immunization display by 
pressing Immunization Registry at the upper left corner of the screen. The red arrow 
below shows the Vaccines Due report. 
 

 
 
Background to remember: this report is based on the schedule issued by the Advisory 
Committee for Immunization Practices.   
 
How to use it: choose the report, enter an age range, and press Create Report. 
 
We recommend running the report for: 
 

• 19-35 month olds (this is the age group practices are measured by for various 
assessments of vaccine coverage including the National Immunization Survey.) 

 
• 4-6 years olds (especially useful for pre-school assessment.) 

 
To run a report 

for… 
If Today is: Use Start Date of: Use End Date of: 

19-35 month olds 6/1/12 6/2/09 6/1/10 
4-6 year olds 6/1/12 6/2/06 6/1/08 

19-35 month olds 12/15/12 12/16/09 12/15/10 
4-6 year olds 12/15/12 12/16/06 12/15/08 

Hot tip: 
The immunization most 
often responsible for low 
vaccine coverage rates in 
Vermont is the 4th dose of 
DTaP! 



Example: 19-35 month olds report  
 

 
 
 
When you choose Create Report, the report will open up as a printable PDF file: 
 

 
 
Limitations: 

 If you gave an immunization but did not enter/submit it to us, it may not be in the 
system. (We get some information from health insurers, and from WIC clinics.) 

 Report is limited to patients under age 18. 
 Running the report for all patients under age 18 may generate a very large list, and 

your connection could “time out.” We recommend using a limited age range. 
 Varicella will appear as “due” for patients who have had varicella disease. 

 
Questions? Call us toll-free at (888) 688-4667. 
 
 


