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e Click on the Digital Signature
‘ Signaturef‘} |

e Select an Existing Digital Signature OR Configure a New Digital ID
o If possible, use an image of a HANDWRITTEN SIGNATURE OR

DRAW the signature with your mouse. Review the following
sections for how to do this.

CONFIGURE NEW DIGITAL ID

e Click on CONFIGURE NEW DIGITAL ID

( Configure New Digital ID ) ( Cancel )
e Select CREATE A NEW DIGITAL ID

Configure a Digital ID for signing X

~ Select the type of Digital ID:
A Digital D is required to.
create a digital

= Use a Signature Creation Device
Eé} Configure a smart card or token connected to your
computer

Use a Digital ID from a file
o E?.;. Import an existing Digital ID that you have
obtained as a file

o @ Create a new Digital ID
@ Creste your self-signed Digital ID

°

o Click CONTINUE
e Select Save to Windows Certificate Store

Select the destination of the new Digital ID b3

o le Save to File

Save the Digital ID to a file in your computer

Save to Windows Certificate Store

° R Save the Digital ID to Windows Certificate Store to
be shared with other applications

@
o Click CONTINUE
e Complete the information in the Create a self-signed Digital ID
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Create a self-signed Digital ID x

Name Christie Omodeo
Organizational Unit Administrative Services Unit
Organization Name Department of Vermont Health Access
Email Address Christie.Omodeo@Vermont.gov

Country/Region US - UNITED STATES v

Key Algorithm 2048-bit RSA

Use Digital ID for Digital Signatures

®

o Click SAVE
e If you are setting up your first digital signature, you may be asked to

set up a PIN that you will need to remember when digitally signing
documents.

ADD SIGNATURE IMAGE TO DIGITAL SIGNATURE ID

e Select your DIGITAL ID and click CONTINUE

e Next to Appearance, click CREATE

Sign as "Christie Omodeo” X

Appearance  Standard Text ~
" 1 Digitally signed by
ChrIStIe Christie Omodeo

Date: 2020.03.25

Omodeo 16004 0400

Sign with a Digital ID b'Y
Choose the Digital ID that you want to use for signing:
o . Christie Omodeo (Digital ID file) View Details

=

R Issued by: Christie Omodeo, Expires: 2024.02.04

e Click on DRAW to draw your signature with your mouse OR
e Click on IMAGE to upload a drawn image
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Customize the Signature Appearance x

B & @ O

Digitally signhed by
<your common
name here>

Date: 2020.03.25
10:21:33 -04'00'

Click here to Draw

Include Text Text Direction
Bname [Opistinguished Name Aute = =
BDate [Oadobe Acrobat Version

Digits format
BLogo OLocation

0123456789 v

Oreason BLabels

o Click BROWSE

Customize the Signature Appearance X
& @ O
Text Draw Image None

Digitally signed by
<your common
name here>

Date: 2020.03.25
10:24:57 -04'00'

o Choose your signature image
o Click SAVE

o Enter the DIGITAL ID PIN OR PASSWORD and click SIGN to
Digitally sign the document.

Sign as "Christie Omodeo X

Appearance  Created 2020.03.25 10:27:12 -04'.. v

Digitally signed by
Christie Omodeo
Date: 2020.03.25
10:27:12 -04'00'

View Certificate Details

Review document content that may affect signing
Enter the Digital ID PIN or Password...
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