
Community Room 
Booking Guide

Vermont Department of Health 
Bennington Office of Local Health 

324 Main Street
Bennington, VT 05201

802-447-3531
AHS.VDHBennington@vermont.gov

IMPORTANT NOTES

• Anyone who would like to use the community room, must be a part of a non-profit organization. 
• Maximum Capacity  125
• Note: All bookings require a 24 hours notice in this system. If the date is “greyed out” or the time 

does not appear, it is most likely unavailable. 
• A member of the Vermont Department of Health or Community College of Vermont (CCV) staff must 

be present during your meeting, if scheduled outside of business hours.
• Doors will be locked outside of our normal business hours. 

mailto:AHS.VDHBennington@vermont.gov


ACCESS THE BOOKING PAGE

Use the web address: 
https://shorturl.at/F8Myd



CHOOSE A LENGTH OF TIME FOR YOUR MEETING



SCROLL DOWN AND CHOOSE YOUR DATE AND TIME



ENTER YOUR INFORMATION

This information is required

When you’ve completed 
entering your information, 
click the booked button

CONFROMATION PAGE

Once you book, you 
should reach this  
conformation page.

You can also, reschedule 
and cancel your booking 
on this page. 



YOU WILL RECEIVE TWO EMAILS

The first email will be a conformation of your booking. 

You can use this 
button to reschedule

It will contain a calendar invite also. 

The second email is a confirmation from the room calendar.



NOTES

if you have any special request for the room, (e.g., recurring meetings, need for someone to be 
available, etc.) please reach out to us directly at: 

Bennington Local Health Office
324 Main St., Suite 2
Bennington, VT 05201

802-447 -3531
AHS.VDHBennington@vermont.gov (Please use “Community Room” as the subject)
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